Stage 1- Using Smart Ideas 
1. Open Smart Ideas from the Start Menu 

2. Choose - <Blank Diagram > click Open
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3. Save your work in your personal folder (make a new folder called Historica ) on the server


4a.
Type the title of your project
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You have just added a symbol to your workspace
You can select a different symbol from the left Symbol Menu- there are lots to choose from
Type connected ideas of your research project
They will be layered.
You will have add the connector lines manually using this method
To do this Click on a symbol, click on the blue connector button
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4.b
Or you can Rapidly Create a Connected Diagram – or the better way!
With this feature you can arrange and connect the symbols of your project.

To rapidly create a diagram of connected symbols (Quick Connect)
Click the Quick Connect Button on the toolbar


Click the Layout Arrow and select a layout pattern

Type a text message and press ENTER
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Type another topic- it will connected to you first symbol
Keep adding topics

You can select a connected symbol to start linking ideas

You may want to change the symbol style for like ideas

Your diagram may look like this
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5.
You can Label Connectors
Select the Connector
Click once on the selected connector. A text box appears

Type the label

Press ENTER- the label appears in the centre of the connector
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6. Adding Layers to Your Diagram
Every symbol in your diagram is a potential gateway to another diagram in sub-levels.
You can also use them to hide information to be revealed when you want.
To open a sub-level icon Click on the green arrow in the upper-left corner of the symbol.


Click to create a sub-level
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7. Add a Note to a Symbol
You can add a few lines of explanation or reference to a symbol
Select a symbol.
Click the Note button on the Formatting toolbar.
A text box appears next to the selected symbol
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Resize handle for notes box- right hand bottom corner

8. Experiment with the toolbar menu, the symbols, connectors and the adding of sub-layers. 
There are other formatting tools to edit your symbols and connectors.


9. You can import pictures, clipart, and make web links to your symbols.

10. Investigate the different views listed at the bottom of the page.
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Each view is useful for different purposes.
You can start to organize your written work in the outline view.

11. You can export your diagram to MSWord
Select Export to Word Document from the File menu
Select Microsoft Word.
A Word document will open in another window. 
Save the new document.
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